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Although they make up only about 20 percent of the total speech you deliver, the introduction and conclusion provide audiences with important first and final impressions of speaker and speech.

Considering your Specific Purpose and Main Ideas, build a draft of an introduction and conclusion for your informative speech by filling in the chart. Refer to the content on the “Introducing and Concluding Your Speech” page on Weebly.

Specific Purpose:
Main Ideas
	Purpose
	Part of Introduction

	Get the audience's attention
	

	Introduce the subject
	

	Give the audience a reason to listen
	

	Establish credibility
	

	Preview your main ideas
	


	Purpose
	Part of Conclusion

	Cuing the audience
	

	Summarize the speech
	

	Motivate the audience to respond
	

	Unify the message 
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